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ACAP Training Tools 
 

1. It student devices do not have the ACAP link pushed out to their devices, they can follow the directions 
below. 

2. For teachers to access the same site as the students, go to sccboe.org > Academics > Technology 
Integration > ACAP/ACT Resources > ACAP Training Tools  

 
 

3. In the first section labeled “ACAP Training Tools - Use Chrome or New Edge Browser ONLY”, click on 
the link to access the training program. 

 
4. Once the webpage opens, click on the orange box labeled “ACAP Summative: Online Training Tools.” 

 

 
 

5. Click on the grade level and then the subject area test. 

 



 
ST. CLAIR COUNTY SCHOOLS | Created by Shelley Mccoy 

6. Once you have selected the grade level and subject area, the login information will be located above 
the username and password boxes.  Type in this information.  (It is the same for everyone.) 

 

 
 

7. Follow the prompts to begin the test: 
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Potential Struggles for Students: 
 

1. In the ELA testing, students will need to pay attention to how many pages of text are available to read.  
Usually, there are two passages to read.   

a. Click on the right side of the text page to move forward. 
b. Click on the left side of the text page to move backward. 
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2. Be aware of how many answer choices students must have.  One thing that is a trend in the training 
tools is that when there are more than four answer choices (a, b, c, d), there are usually two or three 
required answers. 

 
 

3. When there is a “Click to Respond” box, click on the words to enlarge the answer box and provide 
answers.  When there are blue items beneath a chart or blank space, the student must click and drag 
the item(s) into the provided space(s). 

 

   
 

4.  In the writing portion, pay attention to the wording of “essay.”  This should include an introduction 
addressing the prompt, the body answering the question using textual evidence, and a closing that 
wraps up the answer. 
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5. To answer questions similar to the one below, simply click on the sentence(s).  This marks the answer 
in yellow. 

 
 

6. In math and science, be careful to watch for multiple answer boxes.   (I tell students the yellow eraser 
looks like a stick of butter—so wherever they see a “stick of butter,” they have to answer something in 
the box.) 

 
 

7. When students get to the end of their test, they will see the screen below.  Boxes that are checked 
simply show that the student attempted an answer.  (It does NOT notify the student if he/she only 
marked one answer when multiple answers are required.) 

 

 


